City of Newberg Planning Commission
Fact Sheet


Thank you for your interest in serving on the City of Newberg Planning Commission. This is a summary of what the Commission does, the appointment process, and what to expect if appointed. 

Planning Commission Roles
The Planning Commission roles, described Newberg Municipal Code, Chapter 2.15, Article IV, are summarized as follows: 
· Advise City Council on Land Use Policy and Legislative Land Use Applications
The Planning Commission conducts public hearings on proposed amendments to the Newberg Comprehensive Plan, Zoning Map, and Development Code, and property owner requests for annexation. The Commission’s role on legislative requests is advisory as the City Council is the final decision maker. 
· Review and make decisions on Quasi-Judicial Land Use Applications
The Planning Commission reviews some applications for land use permits as a “quasi-Judicial” decision-making body where the commission essentially serves as a panel of judges. This includes reviewing applications for Conditional Use Permits, Variances, Planned Unit Developments, and appeals of permit decisions made by the Community Development Director, as required in NMC Chapter 15.100. Appeals of decisions made by the Planning Commission are decided by City Council.
· Community Liaison
The Planning Commission may also receive public input and develop recommendations to City Council on other planning-related issues and community concerns during the Commission’s public meetings.

Public Meetings and State Ethics Requirements
· Did you know that planning commissioners are public officials? 
Planning commissioners are “public officials” as defined in state law and must comply with Oregon Government Ethics Requirements including avoiding financial conflicts of interest and following other legal requirements. If you are appointed to the Commission, city staff will provide background on this though commissioners are individually responsible for complying with state law.  This includes annually filing a Conflicts of Interest disclosure with the Oregon Government Ethics Commission. See ORS Chapter 244. 

· Public meetings
The Planning Commission is a “public body” as defined in state law, meaning the Commission must comply with public meeting laws, including following City Council Rules, receiving public input only in public meetings, and following the published meeting agendas. See ORS 192.610 to ORS 192.705.  If you are appointed to the Commission, staff will provide more information on public meetings. 

General Expectations
· Planning Commission consists of 8 members including one student member:
· All must live within the urban growth boundary (UGB), except
· One member residing outside the UGB may be appointed provided they live within one mile of the UGB. 
· Planning Commission appointments are made by the Mayor and approved by City Council for fixed terms of 3 calendar years, except for the Student Member is appointed for a 1-year term.
· Monthly meetings are held in-person at 6:30 p.m. at the Public Safety Building, 401 E. Third Street, Newberg, OR 97132. Meetings are also live streamed on Zoom. 
· Meeting materials are distributed electronically one week before each meeting. Commissioners are expected to review the meeting materials before the night of the meeting and come prepared to participate.
· Attendance at 75% of the meetings is required or a commissioner may be removed from their position.
· Commissioners will be issued a city email which they are expected to check regularly for city communications.
· A city tablet may be issued on request with a signed technology agreement required.

Planning Commission Staff Liaison
Staff support for the Planning Commission is provided by the Planning Division of the City of Newberg Community Development Department. For more information, contact the Community Development Director at planning@newbergoregon.gov or 503-537-1212.
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